○Resume
（Form１）

	Name
	

	Current position
	

	Gender
	

	Nationality
	

	Date of Birth (Age)
	

	Education
	

	Employment
	

	Academic and Community 
participation
	

	Awards received
	

	Disciplinary Record
	Do you have any record of disciplinary action?
□ Yes  □ No(If you answer "Yes", you must provide details of the disciplinary measure and the specific reasons for it)


	Position applied for
	

	Courses to be taught
	


○Education and Research Achievements
（Form２）

	Ⅰ．Details of current position

	
	１．University / Institute of Higher Education:

	
	２．Department:

	
	３．Subjects taught:

	
	４．Number of Classes Taught Annually

(a) In your current department:
(b) In another department within your institution:
(c) Concurrent Teaching at Other Institution:
(d) As a part-time instructor at another institution:
             Total number of classes taught annually:



	Ⅱ．Educational Achievements

	
	１．Courses taught


	
	２．Examples of teaching methods


	
	３．Original textbooks and teaching materials


	
	４．Please include any other information you consider relevant


	Ⅲ．Research Achievements

	
	１．Books/monographs


	
	２．Journals (peer-reviewed) ＊Corresponding Author



	
	３．Other publications


	
	４. Invited Reviews and Commentaries


	
	５．International conference proceedings



	
	６. Research Paper


	
	７．Research grants received


	
	８．Please include any other information you consider relevant


	Ⅳ．Community Achievements　　　　

	
	１．Cooperative research


	
	２．Patents
Registered

Published



	
	３．Please include any other information you consider relevant


	Ⅴ．University administrative experience


	Ⅵ．Extra-curricular achievements


	Ⅶ．Specialized knowledge and experience relating to your field of study



	Research area
	Books
	Journals
	Invited Reviews and Commentaries
	International conference

proceedings
	Research Paper

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Explanatory notes for completing the sections on Education and Research achievements 
（Please also refer to the sample form for detailed instructions）
１．Please limit your application materials to 6 A4 pages (including form 1. Note: form 1 is limited to one page only).
２．Please write dates using the Western calendar, e.g. date / month / year.
３．For "current position", applicants employed at a university should write the name of the university, relevant department and their academic title.

４．For "Nationality" only non-Japanese nationals should fill this in.
５．Under "Education", for applicants who have graduated from a university, junior college, college of technology, or vocational technical school, please give details of the academic qualification conferred (and thesis title if applicable). For other applicants please detail the final educational qualification received. Periods as a full-time research student should also be filled in here.

Please list your educational qualifications from oldest to most recent.

６．Under "Employment", please detail your complete employment history. Please include the position held and the location of employment.
Please list your employment history from oldest to most recent.

７．Under "Academic and Community participation", please detail any academic and community activities undertaken linked to your research or specialized field of study.

Please list your activities from oldest to most recent.

８. In the "Disciplinary Actions" section of the curriculum vitae, you must include not only any criminal penalties, but also any past disciplinary actions—such as those resulting from sexual harassment or sexual violence toward students. Please be sure to provide a clear description of the type of disciplinary action taken and the specific reasons for it

９．In the "Details of Current Position " section, please list all courses you have taught at both undergraduate and graduate levels, including seminars and special research projects.

For omnibus-style courses (i.e., courses taught in relay format by multiple instructors), please indicate only the number of hours you were personally responsible for.
 　 The annual number of teaching hours should be calculated as:
weekly teaching hours × number of weeks taught.
Use the weekly teaching hours listed in the student handbook or graduate course guide.
For example, if you taught a 2-hour class for 15 weeks, the total would be:
2 hours × 15 weeks = 30 hours.

　　If you have taught courses in faculties (or departments) other than your primary affiliation within your university, please record these under the "In another department within your institution" section
　　If you have taught courses at other universities, please record these under the "Concurrent Teaching at Other Institutions" section.

For those employed in non-academic institutions, please include any experience as a part-time lecturer or equivalent.

10．For Sections from Ⅲ to Ⅶ, please fill in the applicable sections only.Non-applicable sections should be left blank.

For publications, please include only previously published material or material currently in press.Please list all research achievements from most recent to oldest.

　　Please ensure that the entire document is kept within six pages.
For example, you may use abbreviations such as (Other XX volumes) to conserve space.
However, if such abbreviations are used, you must submit a separate list containing all 
publications and related materials.

If there are no applicable items, please adjust the formatting to eliminate blank numbering.

11．For "1.Books/monographs" in Section Ⅲ, please detail as follows: author, title, publisher, date. In the case of joint authorship, please list all the authors with the applicant's name underlined.
12．For "2.Journals (peer-reviewed)" in Section Ⅲ, please detail as follows: author, title, publication, volume, number, page numbers (first-last), year of publication. In the case of joint authorship, please list all the authors with the applicant's name underlined.
 　 For papers where you are the Corresponding Author, please add an asterisk (*) next to your name. For papers indexed in Scopus, please indicate the journal’s Quartile ranking (Q1–Q4). If the 
journal does not have a Quartile ranking, please write [No Q]. If you are unable to access Scopus, 
please provide the Impact Factor (IF) of the journal. If the journal does not have an Impact Factor, 
please write [No IF]. 

13．For "5.International conference proceedings " in Section Ⅲ,please follow the same format as used in item "2.Journals (peer-reviewed)" in Section Ⅲ. For papers that have undergone peer review, please indicate this by adding “Peer-Reviewed”. Also, be sure to include the location of the conference. 
14．Under "7.Research grants received" in Section Ⅲ, please write the research title, date awarded, type of research grant received, whether primary researcher or co-researcher, and the grant number.

15．Research achievements that do not fall under the categories "1. Books/monographs " to "7. Research grants received" should be listed under "8. Please include any other information you consider relevant ".
16．The table at the bottom of the final page should list your three main areas of research.

Enter the reference numbers as listed under " 1.Books/monographs," " 2.Journals (peer-reviewed) ，" etc. in the "Ⅲ.Research Achievements" section.
※ If there are items that do not apply, please either delete the blank space or write "None".
※ If false information is provided in the faculty personal record, it may result in revocation of employment or disciplinary action.
